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DE GILDE GROEP

zvoove Go Manual

Zvoove Go is a secure online environment where you can register your worked hours and find
personal documents such as your payslip.

There is both a web environment and a mobile app available via the app stores.

IMPORTANT: First activate your account in the web environment.

Activate account - web environment

You will receive an email from noreply@zvoove.com to activate your account:
(check your junk/spam folder as well)

Welcome to zvoove Go,

To activate your account, click the link: Link
Your username is: (user email address)

After activating your account, you can log in to the zvoove Go portal

Choose your own password:

#® zvoove Go

Activate Your Account

First Name
First Name

Last Name

Last Name

Email
Email Address

Username

Username

Create Password

Create password

Confirm Password

Confirm password

SAVE
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Activate account — mobile app

Download the app via the App Store or Google Play

# Download on the GETITON
@& App Store » Google Play

< M & :
zvoove Go

Business 2voove Go
» ProSolution Digital AG

1k+ E]

pivy Downloads PEGI3 ©®
4+ ~ 2 EN
Years Business ProSolution AG + 16 Mor
Install
What's New >
Version 1.1.30 1w ago - ' - ) - ' -
Includes:
Bugfix and feature improvements _— e
B
. B
Preview
o
9:30 9:30 X
About this app =>
Timesheets & € Schedule
= = o Helps employees manage their working time and
absence

Week 01 (Jan 01 - Jan 07) Week 02 (Jan 02
22:00 2:00 nhiem @

Mon Tue Wed Thu

TTY R o e [

Mon 01.01. 09:00 - 17:00 Games Apps Search Books
03.01,2026 7:00-16:00
E & €& & Q [ @ <
» e g
Today Games Apps Arcade Search
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Log in with the username and password you created in the web version.

¢® zvoove Go
Login
E-mail

Password et

Forgot Password?

When using the app for the first time, you will be asked to register.

You will receive an email from noreply@zvoove.com with an activation code:

Activation code for the app

Hello (user name),
This is your activation code:

XXXX

Enter this code to complete the/(ogin process.

/

®® zvoove Go

REGISTER
DEVICE

Activation code sent to
user e-mail address

Enfer the code below.

PIN

Submit

Back
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masters of craftsmanship

Instructies — mobile app

Enter hours

It is only possible to submit your worked hours once per week.

Click thee button on the home screen Select “register worked hours”

' De Gilde Groep @

13

Welcome, Name

[ Documents >

a @ Register worked hours >

@ o o € | @MW o6 Db €

Start Timesheets Documents Payments More Start Timesheets Documents Payments More
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Select the correct week:

<& Register
< Week 18 (Apr 27 - May 3) >
Mon Tue Wed Thu Fri Sat Sun
27 28 29 30 01 02 03

Select your working day(s):

Register your hours per day, per contractor. If you worked the same hours on
multiple days for one contractor, you
can select multiple days.

& Register <& Register
< Week 18 (Apr 27 - May 3) > .
< Week 18 (apr. 27 - mei 3) >

Mon Tue Wed Thu Fri Sat Sun
e 28 29 30 01 02 03 Mon Tue Wed Thu  Fri Sun

09000 @ o3
Contractor >

Contractor >
O Type >

O Type >




DE GILDE GROEP

masters of craft

Select contractor:

& Register

L < Week 18 (apr. 27 - mei 3) > \

Mon Tue Wed Thu  Fri Sat  Sun

Q0000 = =

Contractor /
O Type >

Select type (always select “normale uren”):
Any extra allowances are calculated automatically.

< Register

{ < Week 18 (apr. 27 - mei 3) x5 \
Mon Tue Wed Thu Fri S
90000 - -
Contractor ,
® Type X

amanchir
sSmansnig

8

& Choose Contractor

M DeGilde Groep B.V.
Betonafwerker
01/02/2026 - Ongoing

Normale Uren

Normale uren
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Enter your start time and end time:

<& Register

‘ % Week 18 (apr. 27 - mei 3) > ‘
Mon Tue Wed Thu Fri Sun
90000 - - e
Contractor 1 7 O O
De Gilde Groep B.V. ’
Minute
- Type
® Normale Uren >
Cancel
(© start 11:57
(® End 19:57
4 5 6 Ger
Breaks ®
(somaratnes ) 8 19
Cancel O

1 O v
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Enter your break times, click + :

(Note: this time will be deducted from your worked hours)

& Register s Register
f ; >
£n De Gilde Groep B.V. [ 4 Week 17 (Apr 20 - Apr 26) > }
= Type N
@ Normale Uren Mon Tue Wed Thu Fri Sat Sun
OO0 = =
(® start 08:15
Contractor
@ Eivd 17:00 De Gilde Groep B.V. ’
= T
@ l\i/ Enter time z
Breaks @
®

St 08:00
12 :| 30
(» Break 12:00 12:30 | > Hour Minute .

Cancel OK
Note ®

1 2 3

ABC DEF

Save and add new Save draft 4 5 6
GHI JKL MNO

v 8 9
Cancel PQRS TUuvV WXYZ
0 &

Optionally, you can add a note.
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Want to enter another day or week? Click Save and add new.

Finished entering everything? Click Save draft.

[ saveand add new ) Save draft

Cancel

Check the summary of your entered hours:

Click Draft to make changes.

& Summary Are all hours correct?
Click Submit

Times

I After submitting your hours, you
Mon 27/04. 08:15-17:00 can no longer make changes or
add hours for that week.

Normale Uren

De Gilde Groep B.V. Click Confirm

® 08:15 2 00:30 |

¢ Draft |

Tue 28/04. 08:15-17:00

Normale Uren
De Gilde Groep B.V. A
® o08:15 2 00:30 Submit time

registration?

¢ Draft Make sure you have registered all

the days you're working for the

Submit ﬁ contractor(s) in this week.

Confirm

close
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Other functionalities
Timesheets

You can view the status of the days for which you have registered hours or expenses under
“Timesheets”.

You can immediately see the current status of your entries.

Timesheets are processed once per week. Entries can have the following statuses:

e Draft Created, not yet submitted.
e In progress Submitted for approval or processing and/or approved.
¢ Rejected Rejected by your contact person.
Adjust the entry and submit it again.
¢ Confirmed Processed.
e Failed / Error Something went wrong while submitting your entry.

Adjust the entry or enter it again.
If needed, contact your contact person.

Documents

You have access to an overview of all documents, such as your contract, placement
confirmations, payslips, and annual statements.

By default, you will see all documents from the past year.

Do you only want to view payslips or annual statements?
Use the filters to refine the selection.

Assignments

Here you can find information about your contract and current assignments.

You can view the agreements made with you in your contract, including additional information

about contract phases or chain regulations.

Different terms may apply to specific assignments.
You can view this information per assignment.

Contact

Contact details of De Gilde Groep.

10
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Instructions — web environment

Log in via https://app.zvoovego.com. Use your username and password.

% zvoove Go
Login
E-mail

Password N

Forgot Password?

Home page:

= #® zvoove Go

@ De Gilde Groep QA Dashboard

Pivoton

+ New Welcome,
. R Sstart (O Timesheets , [ Documents
@ Timesheets Show all

D Documents

€ Payments

Assignments

(o8

Contact

it
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masters of craftsmanship

Enter hours

It is only possible to submit your worked hours once per week.

Click + New in the menu _
— #% zvoove Go

Select “register worked hours”

' De Gilde Groep (a > Dashboard

"z Go Pivoton

v E:I::(i',l:eGroep A Dashboard _|_ New Welcome,
-+ New Welcome, - Register worked )
©) hours > (9 Timeshee
= —__'
Timesheets e
o = . [ Showall |
@ Timesheets
~ h |
@ Timesheets Showsl
D Documents
[) Documents
Payments
€  Payments € y
Assignments Assignments
Q, Contact Qg P

Select the correct week:

Register X
< Week 18 (Apr 27 - May 3) >
Mon Tue Wed Thu Fri Sat Sun
27 28 29 30 01 02 03
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Select your working day(s):

Register your hours per day, per contractor. If you worked the same hours on
multiple days for one contractor, you
can select multiple days.

& Register & Register

< Weel 18 ApraT-Mays) ? ‘ 4 Week 18 (apr. 27 - mei 3) >
Mon Tue Wed Thu Fri Sat Sun

e 28 29 30 01 02 03 Mon Tue Wed Thu Fr| Sat Sun

00000 =~ -

Contractor >

Contractor >
@ Type >

@ Type >

Select contractor:

< Register -

Week 18 (apr. 27 - mei 3
< ek 18(ape 27 -meil) > & Choose Contractor

Mon Tue Wed Thu Fri Sat  Sun ﬂl De Gilde Groep B.V. @

Q0000 » -
01/02/2026 - Ongoing
Contractor /

@ Type >

13
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masters of craftsmanshiy

Select type (always select "normale uren”):
Any extra allowances are calculated automatically.

<  Register

[' < Week 18 (apr. 27 - mei 3) >

Mon Tue Wed Thu Fri Sun

90000 - -

Contractor >

@ Type > a Normale Uren
Normale uren

Further instructions on the following page...

14
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Enter your start time and end time:

<& Register

Mon Tue Wed

Thu Fri Sun

00 - -

Contractor
De Gilde Groep B.V. ’
- Type
® Normale Uren >
(© start 11:57
(® End 19:57
Breaks ®
Cancel

Enter time

17 00

Minute

Cancel

@l Hool WOl WS
O

1 O

15
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Enter your break times, click + :

(Note: this time will be deducted from your worked hours)

& Register s Register
f ; >
£n De Gilde Groep B.V. [ 4 Week 17 (Apr 20 - Apr 26) > }
= Type N
@ Normale Uren Mon Tue Wed Thu Fri Sat Sun
OO0 = =
(® start 08:15
Contractor
@ Eivd 17:00 De Gilde Groep B.V. ’
= T
@ l\i/ Enter time z
Breaks @
®

St 08:00
12 :| 30
(» Break 12:00 12:30 | > Hour Minute .

Cancel OK
Note ®

1 2 3

ABC DEF

Save and add new Save draft 4 5 6
GHI JKL MNO

v 8 9
Cancel PQRS TUuvV WXYZ
0 &

\4

Optionally, you can add a note.
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To add a new day or week, When finished,
click “save and add new” click “'save as draft”

Cancel

Check the summary of your entered hours:

Summary

Click Draft to make changes.
Times

Are all hours correct?
Mon 04/05. 09:00-18:00

Click Submit
Normale Uren
De Gilde Groep B.V. After submitting your hours, you
can no longer make changes or
® 08:30 ¢y 00:30 add hours for that week.

&2 Draft

Click Confirm

Submit

close

/\ Submit time registration?

Make sure you have registered all the days you're working for the contractor(s) in this week.

Cancel I confirm I
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